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Progress Report Form
Dear Grantee:

We have revised our Progress Report Form to make it shorter and simpler. 

Please return the completed form via email only to balkantrust@gmfus.org. 

Please read all instructions and complete this Progress Report Form carefully and thoroughly in English only. 

Please do not simply state your application in the past tense.  
The entire Progress Report should not exceed a total of 5 pages *you may add one additional page for the updated timeframe.  

Do not send any hard copies, or additional materials at this point of implementation, unless asked to do so by the Program Officer.
BTD reserves the right to contact you if we find that information in this form is insufficient, particularly regarding the project’s outcomes so far.

If you have any questions regarding this report form, please contact Program Officer at BTD via email before you begin filling out the form.
Grantee: __________________________________________ Date: _____________

Project Title: _________________________________________________________               

Grant #: ___________________ Project Duration: __________________________

Reporting Period: _____________________

SUMMARY
1.   Please provide a one-sentence description of the project as stated on the front page of your project application form, beginning with the words, “To support…”
2. The project progress and results achievement - Describe the results obtained during the reporting period, based on the projects goals and logical framework. Reporting on the outputs delivered is required. The results and activities should be numbered to show the link between levels (i.e. outcome 1; output 1.1.; activity 1.1.1; 1.1.2, etc.…) do not exceed 2 pages
3. Describe the project effect on the target groups so far. (outcome) - Please list measurable indicators, results and if needed any additional comments. do not exceed 2 pages
4. Project implementation - any deviations – Please describe any deviations between approved application and the actual implementation of the project. Which consequences may the deviations have on the project’s results? Which actions are taken to counteract possible delays or manage other deviations? do not exceed half page and please include updated implementation table – you may add additional page for the updated timeframe -
5. Management of the identified risk factors, including financial irregularities, so far in the project – Please describe any new risk factors which have been identified, and how this will be managed during the next period. do not exceed one page

6. Please describe the project’s effects on the gender equality, the environment and climate change so far. do not exceed half page

7. Sustainability - Did your project receive funding from other donors besides BTD thus far? 
If Yes, please list donor(s) and amount(s): ​​​​

PAGE  

